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How to Complete Your Child Abuse History Clearance

PA Child Protective Services Law requires that all volunteers submit/update their PA Child Abuse History Clearance
(free) every 5 years. The due date for this clearance will be based on the date listed on the volunteer’s last clearance.
If the expiration date of the previous clearance will occur during an upcoming year, then an updated clearance will
need to be completed prior to the start of that year.

Completed clearances must be submitted to the LCYIC’s Program Coordinator at
bhubbard@co.lancaster.pa.us.

Below is an example of a completed clearance.

pennsylvania PENNSYLVANIA CHILD ABUSE ;
DEPARTMENT OF HUMAN SERVICES HISTORY CLEARANCE 2

CERTIFICATE ID: (I

- VERIFICATION DATE: 4/24/2015
SOCIAL SECURITY #: NN
DATE OF BIRTH: NN

The above named person has applied for a Pennsylvania Child Abuse History
Clearance pursuant to Chapter 63 of 23 Pa. Consolidated Statutes Annotated relating to
the Child Protective Services Law. NO RECORD EXISTS in the Pennsylvania
Department of Human Services statewide Central Registry listing the applicant as a
perpetrator of an Indicated or Founded report of child abuse or an Indicated or Founded

report for school employees.

Applicants are required to show the Administrator the results of their
Child Abuse History Clearance. Administrators are required to keep a
copy of this Child Abuse History Clearance on file. Any person altering
the contents of this document may be subject to civil, criminal or
administrative action.

ISSUED BY ~ Commonwealth of Pennsylvania
Department of Human Services
CHILDLINE AND ABUSE REGISTRY
ChildLine Verification Unit

Al

Click the link below to begin completing your clearance submission.

https://www.compass.state.pa.us/cwis/public/home



mailto:bhubbard@co.lancaster.pa.us
https://www.compass.state.pa.us/cwis/public/home

The following instructions will help guide you through the submission process.

1. Click on “Create a New Account” or “Login” if you already have an account.
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Child Welfare Portal

Our service provides a means for mandated reporters to report
child abuse in Pennsylvania and for users to apply for a PA Child
Abuse History Clearance online.
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2. You will have access to past clearances if you are already a registered user. Click on “Access My Clearances”.
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3. Click “Create Clearance Application”.
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4. You will be presented with information regarding the clearance process. Click “Continue”
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Learn More

ABOUT THIS WEBSITE

This secure website is provided for individuals Who want to have their Pennsy hild online. The Pennsylvania Chigs Abuse History
Clearance Check will provide the applicant information as to whether or not they are listed In the Pennsyh ania S(Bl?\mdé database as a perpetrator of child abuse.

DISCLOSURE OF PERSONAL INFORMATION

Public Disclosure

25 2 genersl rule, the C: does not disclose any pe where you have g permission, or where
the information is public information under the Pennsylvania Right to Know Act 65 P.S. 66.1 et seq,, or other applicable \aws Visitors should be aware that information

collected by the Commonwealth on its websites may be subject to examination and inspection, if such information is a public record and not otherwise protected from
disclosure

Social Security Number Disclosure

You are consenting to a verification of your Social Security number through the Social Security Administration. Your Social Security number s aiso being sought under 23
Pa.C.5. 55 6336(a)1) (relating 1o information in statewide centrai register), 6344 (relating to prospe: 6344.1 (relating to
Informasion relting t famlly day-care Nome residens) and 6344 2 (relatng to InforMmation reaung 1o GNer persons having coniactwi children) The departmentwil
use your Social Security number to search the statewade central register to determine whether you are listed as the perpetrator in an indicated or founded report of child
abuse. However, please note that disclosure of your Social Security number is voluntary and therefore, if you do not consent to having your Social Security number
verified or used for checking your child abuse Nistory, we will STl process your request wiThout your Social Security number

WARNING

You are entering website for the p requestinga
have read and understand the above guldelines and Iqlslal\oﬂ

hild Abuse History Clearance. By entering this site. you certfy that you

Note

i your Prompts you to accepta y , YOU MUS 3CCept 110 proceed.

WARNING!
US GOVERNMENT SYSTEM and DEPARTMENT OF PUBLIC WELFARE.

SYSTEM.
Unautharized access pronibited by Public Law 99-474 “The Computer Fraud and Abuse ACt of 1986". Use of this system constitutes CONSENT TO MONITORING AT
ALL TIMES and is not Subject to ANY expectation of privacy.
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5. You will then be asked to create an account or log in if you are already a registered user.
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6. You will be presented with information regarding the clearance process again. Click “Begin”.
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7. Select “Volunteer Having Contact with Children” on the Application Purpose screen. Select “Other” in the Volunteer
Category menu and enter “Lancaster County Youth Intervention Center” in the Agency Name field. Click “Next”.
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8. Enter your personal information on the next few screens.
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Review the information that you entered and edit as necessary.
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10. Complete the following on the eSignature page. Electronically sign your application by typing your name in the
required field and then click “Next”.

eSignature

To complete your application, please tell us if you have received a volunteer certification free of charge within the
previous 57 months.

Have you received a paper or electronic volunteer certification free of charge since 12/05/2011 ?

Yes @ No

Please eSign below by checking the acknowledgement and entering your first and last name exactly as it appears on the
Applicant Information screen.

¢! | hereby affirm that the information entered on this application is accurate and complete to the best of my

knowledge and belief and submitted as true and correct under penalty of law (Section 4904 of the Pennsylvania
Crimes Code). | have selected Volunteer Having Contact with Children as the purpose for my application and |
agree to the following:

* | have not received a background certification free of charge within the previous 57 months;

* The background certification is necessary to satisfy the requirements under Chapter 63 subsection

6344(b);and
* |understand that the certification shall not be valid or used for any other purpose, including employment.

Signature

11. Select “No” when asked about the Application Payment then click “Waive Application Fee and Submit Application”.
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Need Help? Contact the CWIS Support Center at 1-877-343-0494

—— e-Clearance ID: 000001929731 DELETE APPLICATION [ [ SAVE APPLICATION
iy Accour
Part 1
@ iopication Purpose Application Payment
App ation
Did the organization you are volunteering for provide an authorization code for your application? An authorization
C code is not required to submit your application. 2]
Yes No
@
<PREVIOUS SUBMIT APPLICATION ¥
Part 2
eSignature
Application Payment
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12. You will then get the following confirmation page.

[ Submission Confirmation X = X
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Need Help? Contact the CWIS Support Center at 1-877-343-0494

e-Clearance ID: 000001929731

Submission Confirmation

Success.
Your application (e-Clearance ID: 000001929731) has been successfully submitted!

Next Steps

Thank you for your submission. Please check your email for a confirmation notification that you may save for your own records. If you do not receive an email
confirmation, contact ChildLine and Abuse Registry's Child Abuse History Clearance Unit at 1-877-371-5422.

You may view or check the status of your application from your PA Child Abuse History Clearance Account at any time. Once your application has been processed,
you will receive a notification via email to log in to your account and view the outcome/result of the application

You can also log into your account at any time from the Child Welfare Portal homepage.

Now that you have submitted your application, what would you like to do?

‘ LOG OUT ‘ ‘ GO TO PA CHILD ABUSE HISTORY CLEARANCE ACCOUNT ‘ ‘ SUBMIT ANOTHER CLEARANCE APPLICATION

pennsylvania

Browser Compatibility Security Policy

1:26 PM
9/5/2016

Child Abuse Histor.. @) submission Confir.. W Child Abuse Histor. O Sent ltems - teach.. I Clearance Instructi. ~eM zE

13. You will need to log back into your PA Child Abuse History account and print your clearance when you receive email
notification that your application has been processed.

[ My PA Child Abuse Histor X - X
« C A |8 Pennsylvar lepartment of Public Welfare [US] | https://www.compass.state.pa.us/CWIS/C ntOvervie: w5 X =
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My PA Child Abuse History Clearances CREATE CLEARANCE APPLICATION | | ADD APPLICATION TO ACCOUNT

@) status of Submitted Applications

You can modify an application with an issued certificate, if an error exists on the current certificate. To resubmit an application, click the Re:

mit

button below

Warning
Itis recommended that you DO NOT save your certificate on a public computer. Doing so could leave your personal information open for others to view!
Only save your certificate to a trusted computer to protect your information.

e-Clearance ID: 000001929731 &”

e Volunteer Having Contact with Children

On 09/05/2016

e-Clearance ID: 000000122857 & [ResusmiT
d0n11/21/2015

PL

e Child Care Services Employment

On 04/24/2015

@

Your application has been processed. To view the result, click here.
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Completed clearances must be submitted to the LCYIC’s Program Coordinator at
bhubbard@co.lancaster.pa.us.

Below is an example of a completed clearance:

00167998380010101

—(',-)’g pennsylvania PENNSYLVANIA CHILD ABUSE
)

@BY DEPARTMENT OF HUMAN SERVICES HISTORY CLEARANCE

CERTIFICATE ID: (-
VERIFICATION DATE: 412412015
SOCIAL SECURITY #: NN
DATE OF BIRTH: I

The above named person has applied for a Pennsylvania Child Abuse History
Clearance pursuant to Chapter 63 of 23 Pa. Consolidated Statutes Annotated relating to
the Child Protective Services Law. NO RECORD EXISTS in the Pennsylvania
Department of Human Services' statewide Central Registry listing the applicant as a
perpetrator of an Indicated or Founded report of child abuse or an Indicated or Founded

report for school employees.

Applicants are required to show the Administrator the results of their
Child Abuse History Clearance. Administrators are required to keep a
copy of this Child Abuse History Clearance on file. Any person altering
the contents of this document may be subject to civil, criminal or
administrative action.

ISSUED BY ~ Commonwealth of Pennsylvania
Department of Human Services
CHILDLINE AND ABI REGISTRY
ChildLine Verification Unit
P.O. Box 8170
Harrisburg, PA 17105-8170
1-877-371-5422

ANY ALTERATION OR ERASURE VOIDS THIS DOCUMENT EE%H‘
046390 CY$930- 600
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